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1.0 Purpose

This Policy establishes environmental, health and safety (EHS) requirements for all university
activities. Safety, health, and sustainable practices are shared responsibilities of the Virginia
Tech community. The university is committed to maintaining a safe and healthy living,
learning, and working environment for employees, students, and visitors. This policy affirms
the university's commitment and provides framework for achieving excellence in EHS
performance.

2.0 Policy

This policy applies to all university employees, students, contractors, vendors, and volunteers,
and visitors. The university is committed to complying with all applicable environmental,
health, and safety laws, regulations, policies, and procedures, and has charged the Office of
Environmental Health and Safety (EHS) with developing, maintaining and enforcing
requirements, procedures, protocols, and guidelines to that end.

Members of the university community must comply with this policy and all applicable safety
requirements and regulations. Appropriate reporting must be followed based on the following
guidelines:

e For all accidents, job-related illnesses, and injuries, complete the Employer’s Accident
Report, when required by University Policy 4415: Workers’ Compensation and provide
to Human Resources;

e Complete the EHS Incident Report for any accidents, near-misses, job-related illnesses,
injuries, and incidents (e.g., spills, fires, explosions) that are not reported using the
Employer’s Accident Report and report to supervisors and EHS.

3.0 Responsibilities

Members of the university community are expected to be familiar with applicable policies and
procedures, their safety responsibilities and practices, and to act proactively to prevent
accidents and injuries and communicate hazards. This includes applying safe work practices,
supporting and promoting a culture of safety, and conducting prudent housekeeping practices.

Environmental Health and Safety (EHS)

Virginia Tech EHS provides oversight, guidance, and technical assistance to promote safe
environmental, health and safety operations. The Executive Director of Environmental Health
and Safety, or designee, has the authority to immediately suspend, restrict, or direct the
cessation of any activities that present:

e an immediate danger to the health, safety, or welfare of persons, property or
environment;

e significant or repeated noncompliance with this policy; or

e violations of environmental health and safety regulations.
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In the event the Executive Director requires the termination of an activity or operation, EHS will immediately
communicate to the individual(s) involved and their immediate supervisor. Notice will be provided to the department
head, Associate Vice President for Public Safety, Vice President or Dean, and any regulatory agencies as required by law.
Resumption of activities will require the approval of the Executive Director of EHS, who will coordinate with
Administrative, Academic and Research offices as needed or required.

Responsibilities of Virginia Tech EHS:

1.

10.

11.
12.

13.
14.

Advise the university community regarding the Environmental, Health and Safety Policy responsibilities through
timely updates and consultations;

Partner with academic and non-academic units and University stakeholders to promote safety and compliance
through communications, inspections, trainings and consultations;

Develop programs, guidelines and training required by federal and state regulations and supports environmental
stewardship;

Conduct reviews and inspections to verify safe practices;

Evaluate all activities with a safety, health or environmental connection, inspect, sample or monitor potentially
hazardous conditions in buildings and facilities including, but not limited to, laboratories, clinics, animal use
facilities, greenhouses, machine shops, maintenance areas, classrooms, and offices;

Serve as the primary point of contact with EHS-related regulatory bodies and external agencies, submit and
maintain regulatory documents (such as licenses, registrations, permits, reports, etc.), as required and coordinate
with University Legal Counsel as needed;

Review hazardous assessments, workplace controls, procedures, and personal protective equipment needed to
protect personnel;

Conduct investigations and analyses of near misses, accidents and injuries;

Evaluate all university activities and campus events with a safety, health or environmental connection for
compliance with federal, state, local, and university environmental, health, and safety laws, regulations,
ordinances, and policies; identify noncompliant situations, require appropriate corrective actions, and escalate to
appropriate leadership when timely corrections are not accomplished;

Provide guidance and support for the decommissioning laboratories, facilities, equipment and processes as
requested;

Dispose of hazardous materials according to state and federal regulatory requirements;

Execute responsibilities involving inspection and enforcement delegated to EHS by any standing university
safety committee;

Support university building and fire code compliance and drills where required;

Review plans and specifications for new construction and renovation projects for compliance with safety and
environmental requirements.

3.2 Employees, Students, Volunteers, or Trainees

All members of the Virginia Tech community are expected to conduct activities in a safe manner and in compliance with
applicable policies, laws, and regulations.

Responsibilities, as applicable, of employees, students, volunteers, or trainees:

1.
2.
3.

Complete all required environmental health and safety training as directed by EHS or the university;
Follow established environmental, health, and safety procedures;

Participate in exposure monitoring and occupational health programs when appropriate or required;
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Wear or use required personal protective equipment and use established engineering controls;
Report unsafe practices, hazardous conditions, and/or potential violations of regulations to your supervisor;
Participate and cooperate with facility inspections and incident investigations;

Educate visitors, contractors or vendors as to their responsibilities under this policy.

3.3 Faculty, Principal Investigators, Lab Managers and Supervisors

All employees involved in instructional and/or research programs are responsible for documenting that the students in
their courses and laboratories are properly trained and educated about applicable safety and health policies and practices
prior to exposure to instructional or research hazards.

Responsibilities of faculty, principal investigators, lab managers, and supervisors:

1.

10.

Utilize applicable EHS training programs, and develop and conduct mandatory site-specific training for all
employees, students, and visitors as required by EHS programs, and document this training in the Safety
Management System (SMS);

Promote a culture of safety by applying safe work and housekeeping practices, in all spaces, with all equipment.
Provide and require proper use of safety equipment and personal protective equipment;

Conduct hazard assessments and report any safety concerns to EHS. Implement appropriate engineering controls
and/or use of personal protective equipment and document the actions taken. Maintain these hazard assessments
in writing;

Perform annual health and safety self-audits of work areas and/or spaces under their control and submit results to
EHS;

Cooperate and participate in the EHS inspection process as necessary and correct deficiencies in a prompt
manner as specified in the inspection report;

Dispose of different waste streams in accordance with university, state and federal requirements;

Evaluate research and instructional activities for potential safety and health exposure risks and take all
reasonable steps to reduce or mitigate such exposures as outlined in “Guidelines on Safety in Research and
Educational Activities”; Maintain these hazard assessments in writing. Implement appropriate engineering
controls and/or the use of personal protective equipment and document the actions taken; consult with EHS
when engineering controls require infrastructure changes.

Maintain a current chemical inventory and submit a hazardous chemical registration to EHS through the SMS
annually or whenever significant changes occur;

When vacating or decommissioning a work area, comply with the EHS "Closeout Procedures for
Laboratories/Work Areas;”

Register any minors working in their laboratory and comply with University Policy 4815: Minors at Virginia
Tech and the EHS “Guidelines for Minors in the Workplace.”

3.4 Deans/Directors/Department Heads

It is the responsibility of Deans, Department Heads and Program/Unit Directors that each academic, research,
administrative or auxiliary units under their authority conducts its operations in accordance with all applicable laws,
regulations, and university policies and procedures.

Specific responsibilities of Directors and Department heads:

1.

2.

Require employees, students and visitors under their direction, to complete required safety training before any
work with hazardous chemicals, biohazardous agents, radiation, or physical/mechanical hazards;

Resolve major noncompliance issues or repeat noncompliance with EHS;
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Incorporate workplace safety requirements and responsibilities into each appropriate job description;

Coordinate the vacating and/or decommissioning of laboratories with EHS and assume ownership of hazardous
materials, equipment and processes that cannot or should not be decommissioning while the space is in
transition.

3.5 Executive Leadership

Executive Leadership provides appropriate financial and organizational support to assure Virginia Tech operations and
activities are conducted safely and in compliance with applicable environmental, health, and safety laws and regulations.
Executive Leadership approves and authorizes the implementation of policies and programs for safety and compliance,
including the establishment of consequences for non-compliance, unsafe acts, or creating unsafe working conditions.

3.6 Contractors

It is the responsibility of the contractee to require their contractors to comply with this policy.

1.
2
3.
4

5.

Follow all applicable local, state and federal laws and regulations;
Follow applicable university policies, procedures, and guidelines concerning environmental health and safety;
Report incidents immediately to the project manager, supervisor, or hiring manager;

Mitigate risk and ensure safety of the University community from injury and property damage in their work
areas;

Comply with Virginia Tech’s “Safety Requirements for Contractors and Subcontractors.”

3.7 University Committees

The following committees oversee specific regulatory or policy requirements including, where applicable, the
review, approval or rejection of research, academic or special circumstance protocols. The committee oversight
partners work collaboratively with EHS that maintains regulatory compliance programming and documentation.
EHS members serve as ex-officio on all committees.

Committee Description of Committee Comm.l ttee
Oversight
Environmental The Virginia Tech Environmental Health and Safety Committee is a Environmental
Health and Safety | university operational committee with the authority to oversee Health and
Committee university compliance with this policy. Safety
Virginia Tech IACUC oversees all teaching uses and research
involving vertebrate animal species (excluding human subjects),
o . regardless of funding source. Animals cannot be obtained or used Scholarly
Institutional : . . .
. without prior protocol review and approval by the IACUC. As per Integrity and
Animal Care and . .
Use Committee federal law, the IACUC has the authority to approve, disapprove, or Research
require modifications to be made to protocols to ensure regulatory Compliance
(IACUC) . : . :
compliance, and has the authority to suspend or terminate ongoing
protocols if it is determined that inappropriate or unapproved
activities involving animals are taking place.
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The Virginia Tech IBC is charged with overseeing planning and

implementation of requirements for the use of biohazardous Scholarly
Institutional materials. This includes agents infectious to humans, animals, and Integrity and
Biosafety plants, recombinant DNA use, toxins of biological origin, select Research
Committee (IBC) | agents and toxins, human, non-human primate, and mammalian Compliance

blood, blood products, cells, and unfixed tissue.

The IRB is a board of scientific and faculty peers, established in Scholarly
. accordance with federal regulations required to review all proposed Integrity and

Institutional . . . o Research
Review Board research involving human participants before it is implemented to i
(IRB) ensure that it is scientifically valid, risks to participants are Compliance

minimized to the extent possible, and that risks are reasonable

relative to the expected benefits of the research.

State and Federal regulations require that research involving

radioactive materials, and ionizing radiation under our broad scope
Radiation Safety license }mde?go review by a board of sqentlﬁc and facqlty peers. Research and

. The University Radiation Safety Committee (RSC) is directly .

Committee Innovation

responsible for approving and disapproving research protocols, and
where necessary to shut down research operations utilizing ionizing
radiation.

4.0 Definitions

Engineering Controls — Engineering controls involve isolating a hazard or changing the way a task is performed to
reduce exposure to a hazard. This often involves adding safety measures to make the work easier such as installing
machine guards. Installing ventilation to remove fumes from the air is another example.

Hazard Assessment - a systematic process for identifying hazards, evaluating the risks presented by those hazards, and
managing the risks of the hazards of the experiment to be performed by incorporating appropriate hazard controls into
the experimental design process. More information on hazard assessments can be found on Hazard Assessments
website.

Near Misses — an unplanned event that does not result in injury, illness or damage to property, but had the potential to
do so. Near misses highlight potential hazards and system weaknesses, providing valuable insight for preventing future
incidents.

University Community: Employees, faculty, students, volunteers, including minors, vendors, visitors who work in
campus facilities or in partnership collaboration locations related to Virginia Tech.

5.0 References

EHS Programs
https://ehs.vt.edu/programs.html

Safety Requirements for Contractors and Subcontractors
https://ehs.vt.edu/content/dam/ehs_vt_edu/contractor-safety/ CONTRSAF%20rev%206.0.pdf

Environmental Health and Safety Policy - No. 1005 - Page 5


https://ehs.vt.edu/programs/occupational-safety/hazard-assessments.html
https://ehs.vt.edu/programs/occupational-safety/hazard-assessments.html
https://ehs.vt.edu/programs.html
https://ehs.vt.edu/content/dam/ehs_vt_edu/contractor-safety/CONTRSAF%20rev%206.0.pdf

Virginia Polytechnic Institute and State University

Safety and Health Guidelines for Educational and Research Activities
https://ehs.vt.edu/content/dam/ehs_vt edu/about-ehs-
forms/20200211122411_Guidelines%20Educational%20and%20Research%20Activities%20Revision%201.2.pdf

EHS Incident Report
https://docs.google.com/forms/d/e/1FAIpQLSel TLePImQ5xwbumUSzmUWg5LIallsJbaovvEnMvxg66giPyA/view
form

University Policy 4415: Workers’ Compensation
https://policies.vt.edu/4415.pdf

Employee Accident Report - Human Resource Workers’ Compensation
https://www.hr.vt.edu/benefits/workers-compensation.html

University Policy 4815: Minors at Virginia Tech
https://www.policies.vt.edu/assets/4815.pdf

University Policy 4330: Guidelines for the Use of Volunteers
https://www.policies.vt.edu/assets/4330.pdf

6.0 Approval and Revisions

Approved January 10, 2001 by the Vice President for Administration and Treasurer, Raymond D. Smoot, Jr

e Revision 1
Section 3.2. Asbestos Operations and Maintenance, and Lead hazards and Lead-Based Paint moved from
Occupational Safety Division to Occupational Health and Industrial Hygiene Division. Machine Shop Safety and
Scaffolding added to Occupational Safety Division.

Approved May 6, 2002 by Vice President for Administration and Treasurer, Raymond D. Smoot, Jr.

Policy 5800: Health and Safety Policy renumbered April 15, 2003 to Policy 1005 and moved to General University
Policies list.

e Revision 2
Changes to entire policy to update and clarify requirements and update information related to university
committees that address safety and health issues at the university.

Approved February 28, 2007 by Executive Vice President and Chief Operating Officer, James A. Hyatt

e Revision 3
April 1, 2008: Updates to position titles and/or responsibilities due to university reorganization.

e Revision 4
Updated section 3.1 to include reference and description for the Safety and Security Policy Committee and to
correct the title of the Health and Safety Committee; added requirement that Directors/Department Heads submit
safety representative’s name annually to EHSS, as well as submit annually updated departmental emergency
action plans (EAPs) and continuity of operations plans (COOPs) to the Office of Emergency Management;
added sections stating the responsibilities of the Office of Emergency Management and the Office of Research
Compliance; and updated the listing of committees that oversee regulatory and policy requirements and the
listing of university policies, documents and programs related to health and safety.

Approved December 2, 2010 by President Charles W. Steger
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Revision 5
= Added subsection headers to section 3.1 for ease of navigation.

= Additional responsibilities outlined in sections 3.1.5 and 3.1.6 related to reviews of instructional and research
activity, and hazardous material storage, disposition, and decontamination.

= Additional responsibility included in 3.1.7 related to use of personal protective equipment.

» Technical updates to department and committee titles and references.

Approved December 14, 2016 by President Timothy D. Sands.

Revision 6
Clarified documentation requirements in some items under section 3.1.6.

Approved April 26, 2019 by President Timothy D. Sands.

Revision 7
Revised Policy in its entirety to clarify responsibilities and reformat.

Approved October 22, 2025 by Amy Orders, Associate Vice President for Public Safety.
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